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INTRODUCTION:  


Each Kansas Public Special Education entity (School District, Special Education Cooperative, and/or Special Education Interlocal) is required to maintain policies, practices and procedures (PPPs) to be followed in the identification, intervention, and process of serving students with special needs.  Acting as a Special Education Interlocal, the Northwest Kansas Educational Service Center (NKESC) is charged with both the administration and supervision of services to students with special needs.

This document provides the written policies, practices, and procedures assured to by the NKESC Board of Education and to be followed in each member district in its service to students with special needs.

It should be noted that the guidance provided by this document serves as a local supplement to the Kansas Special Education Services Process Handbook (Revised 2011)


IDENTIFICATION:


Public Notification of Availability of Special Education Services
K.A.R. 91-20-7(d)

District public notices of availability of special education services will be provided in both English and Spanish on an annual basis in the local newspaper and continually on the district website.

Child Find
K.A.R. 91-40-7(a)

Each local education agency implements policies and procedures to identify, locate, and evaluate all children with exceptionalities residing in its jurisdiction, including children with exceptionalities who meet any of the following criteria:  1) Attend private schools; 2) are highly mobile, including migrant and homeless children; or 3) are suspected of being children with disabilities even though they are advancing from grade to grade.

Procedures used in ensuring child find within private schools are in place.  The director of special education will annually consult with any private school within the agencies jurisdiction to provide information concerning the process, requirements and availability of special education services.  

Procedures and practices used to ensure that students with potential exceptionalities that are highly mobile (i.e., migrant and homeless) are identified and referred for evaluation appropriately are in place in the district.  Communications are ongoing with the migrant program and other community organizations that are likely to interact with highly mobile populations.  Information will be provided to describe the process that parents and/or staff from such organization can use to assist in requesting additional support through special education services as outlined in the general education intervention process.

Procedures and practices used to ensure that students with potential exceptionalities, who are advancing grade to grade, are identified and referred for evaluation appropriately are in place.  Individual student state assessment and all district wide assessment scores are reviewed to ensure students are making progress towards proficiency.  Any student who is not demonstrating growth will enter the general education intervention process (or the multi-tiered system or support (MTSS) in schools who have completed state sanctioned training).

Screening for Children Ages 3 to 5 and General Education Interventions for School Age Students
K.A.R. 91-40-7(b)

Procedures used in the screening of children younger than school age to disclose any potential disability or developmental delays and a need for an initial evaluation are in place.  Screenings of children younger than age 5 are conducted monthly throughout the NKESC area or are available upon parent request.  Screening tools generally used include; First Step, Dial III.  AEPS, M-CHAT and other language based assessments.  These procedures also include vision and hearing screenings.  Screenings are available in a variety of languages when needed.  Coordinating meetings with Part C/tiny-K are held to identify children being served by the Infant Toddler program and who will potentially need an initial evaluation.  The Part C/tiny-K program has a memorandum of understanding that provide the local school district with the names of children receiving Part C services at least 90 days prior to the child’s third birthday.

Procedures used to identify the existence of a potential exceptionality and a need for an initial evaluation of students, kindergarten through age 21, are in place.  Each district conducts routine hearing and vision screening of all students.  The parents of any student who fails the hearing/vision screening are notified of the results and provided recommended actions.  Each district uses a student improvement team model (SIT) to conduct individual student problem solving for children and youth that exhibit academic and/or behavioral needs.  Using data from general education settings/environments, the team uses a problem-solving model to select interventions, accommodations, and modifications to provide the necessary support so the student can be successful within the general education setting.  Based on the data, if the team suspects the student has exceptionality, a referral for initial evaluation is made.





EVALUATION:


Making Referrals for Initial Evaluations
K.A.R. 91-40-7(c)

Procedures and practices used within the district are in place to determine when referral for initial evaluation is needed.  Each district requires databased documentation that an evaluation is necessary.  In some situations when extensive databased documentation exists (e.g., medical reports of a specific medical condition) that demonstrates the student has needs beyond what is available in general education, it is appropriate to make a referral for initial evaluation without conducting general education interventions to not delay appropriate special education services.

For students that have been within a general education intervention process, databased documentation indicating a student intervention team recommendation for student referral for an evaluation to determine eligibility for special education services is provided to the school administrator or designee.  Student specific documentation for a referral should include:  (1) documentation showing the student was provided appropriate instruction in general education settings delivered by qualified personnel, (2) the results of frequent progress monitoring assessments that reflect the impact of the intervention, (3) evidence as to how intervention results were shared with the student’s parent(s), and (4) the completed referral form for an initial evaluation, including the progress monitoring data.

Any request by a parent for an initial evaluation of their child will be directed to either building principal or designee.  Parents will be informed of the general education intervention process used in the building to determine the supports required by individual students to meet their academic and behavioral needs.  In situations where the parents insist the initial evaluation begin immediately and the school agrees, the general education intervention process will be conducted concurrently with the initial evaluation in order to provide information needed in the eligibility determination process.

For students that transfer into the district after an initial evaluation has begun in the previous district, the student’s prior school will be contacted as soon as possible to obtain completed assessment information to aid in the prompt completion of the evaluation.

At the time of referral for initial evaluation, the parents will be provided with a copy of the Procedural Safeguards.






Notice and Consent
K.S.A. 72-986(b)

The procedures used in providing the parents notice of an initial evaluation and obtaining informed parental consent are in place.  Parents will be provided the Prior Written Notice form describing the proposed initial evaluation and asked to provide consent for the school to conduct the initial evaluation.

In conducting all evaluations, a variety of age and culturally appropriate assessment tools will be used to ensure that the child is appropriately assessed in all areas of suspected exceptionality.  These assessment procedures will provide academic, developmental, and functional data that assist in determining eligibility and IEP development. No single assessment will be used to make eligibility determinations.  All instructions are technically sound and administered by appropriately trained staff in accordance with instruction provided by the test publisher.  They are provided and administered in the native language and form most likely to yield accurate information on what the child knows and is able to do academically, developmentally, and functionally unless it is not feasible to so provide or administer.


A Caution Concerning Standardized Test

Intelligence and academic achievement test scores are often used to recognize and identify students with exceptionalities.  Many researchers urge caution with this practice.  Heavy reliance on standardized test often result in diverse groups of students being unequally represented.  Additionally, standardized scores offer little information as to student’s skills on needed supports.  Instead school teams are encouraged to focus identification upon a variety of assessment tools and strategies to gather relevant functional, developmental and academic information.

GRIOT offers a framework in which teams can organize and structure data collection for eligibility determination and for program planning.

G – General Education Intervention/Curriculum Process 
R – Record Review from multiple sources
I  – Interviews of the student, parents, and others involved or knowledgeable about the 
	student’s performance.
O – Observation in typical environments
T – Testing thoughtfully selected to provide useful diagnostic and programmatic 
	information.



Three-Year Reevaluation/Developmental Delay Reevaluation

The purpose of the 3-year revaluation is to determine:  the student’s present levels of academic ability, functional achievement and educational needs.  The three-year reevaluation does not require new testing be completed if the team members feel they can make the required determination with existing data.  However, it is best practice to conduct a three-year reevaluation. If possible effort should be made to align the 3-year reevaluation with annual IEP reviews saving both the parents and staff from having an additional meeting.

If a child age 3-9 was determined eligible as a child with a Developmental Disability (DD), a reevaluation must be conducted before the child turns age 10 to determine whether the child continues to be a child who is in need of special education services and which of the required special education categories best identifies the student’s need.  This reevaluation may take place any time prior to the student’s 10th birthday.


Independent Educational Evaluation

After an evaluation is completed, if the parents disagree, they have a right to ask for an independent evaluation at public expense.  In some instances parents have opted to allow NKESC to conduct a new evaluation with NKESC staff assigned to a different district.  If the parents agree with this procedure the team should document the request in writing.  However, if a parent prefers an independent evaluation the team is to contact the Director of Special Education immediately so that either:

• 	they are provided information about where an independent educational evaluation can be obtained,

•	ensure that the evaluation is provided at public expense, or

•	initiate a due process hearing to show the districts evaluation was appropriate


If the parents obtain an independent evaluation at public expense or provides the district with an evaluation obtained at private expense, the results of the evaluation shall be considered by the school team, and if it meets school criteria (i.e. conducted by qualified professionals etc.) the results should be considered in any decisions made in respect to the provision of a Free Appropriate Public Education (FAPE).






ELIGIBILITY


Eligibility
K.S.A. 72-986(e)

A description of the eligibility procedures and process within the districts, pertaining to eligibility, are in place.  The evaluation team, including the parent(s) of the child, uses the data collected to determine whether the student has exceptionality and the need for special education and related services.  In making this determination, the team must consider exclusionary factors including a lack of instruction in reading, or instruction in the essential components of reading, lack of instruction in math and limited English proficiency.  Upon making the determination, the team must write an eligibility report and the documentation of determination of eligibility.



EXTENDED SCHOOL YEAR

Extended School Year
K.A.R. 91-40-1(x)
K.A.R. 91-40-3(e)

Extended School Year Services

The IEP team must consider the need for extended school year (ESY) services for students with disabilities.  The decision to provide ESY services is based on several factors, which may include:
1).	Regression of skills over a break which are excessive and at least 45 school days or more for recoupment.

2).	The severity of the disability and the effects of a break upon loss of skills or behaviors that adversely effect further development.

3).	Critical periods of growth and development that inhibit further growth or movement toward self-sufficiency.

ESY documentation is to be completed on the web based IEP and details submitted to the NKESC Special Education Department prior to April 30 unless unusual circumstances exist.







ALTERNATIVE SCHOOL/SECOND CHANCE

Second Chance Program Student Handbook


The purpose of the Second Chance Program is to provide educational services to students who are under long term suspension or expulsion at the residence school and to students whose behavior or social emotional state have resulted in chronic disciplinary actions within the regular school environment.

Placement

The placement of students in the Second Chance Program is determined by a team comprised of an administrator and teacher from the local school district, the administrator and teacher from the Second Chance Program and the parents of the student.  For students on an IEP, the IEP team will be part of the placement team.  The team will examine the student’s current disciplinary status and educational records in order to make a determination about placement in the program.

Length of Placement

The length of placement varies from student to student.  For regular education students who are under long-term suspension or expulsion, the length of enrollment may coincide with the length of suspension or expulsion; for students who are on IEPs the length of enrollment may be less specific.  The IEP placement team may agree to the criteria needed necessary for the student to return to home district environment.

Transportation

Unless otherwise arranged, transportation to and from the Second Chance Program is provided by the home school district.  The Second Chance Program will consider hiring drivers as paraprofessionals for the program if agreed upon by all parties.

Curriculum

The enrollment team will have the option of placing the student in a self contained computerized curriculum, working a combination of online and off line courses, or having a student continue in the local curriculum.  If the local curriculum is chosen, contact persons of the local school district is designated to facilitate communication between the enrollment school and the Second Chance Program.

Administration

A student attending the Second Chance Program remains a student enrolled in their home district.  Official disciplinary actions concerning the student become part of their official school record upon the students return.  The enrollment school gives the Second Chance Program administrator or designee the authority to impose and carry out any and all disciplinary actions necessary to ensure that the program operates in a safe and efficient manner.

Credits

All credits earned while a student is enrolled in the Second Chance Program will count towards the graduation requirements at their enrollment school.

Calendar

Students who attend the Second Chance Program will follow the school calendar of their enrolment district.  The student will observe the enrollment district’s school holidays and school closings.  In addition to the local district calendar the Second Chance Program will be closed for NKESC holidays, inservice days or by order of the NKESC executive director or a designee.

Length of Day

[bookmark: _GoBack]The Second Chance Program operates daily from 8:00 AM to 3:30 PM. Student attendance times at the Second Chance Program will be expected to fall within that timeframe excluding travel time.  No exceptions will be allowed without the written consent of the NKESC executive director or his designee.

Attendance and Absences

For accounting purposes the student will be counted as in attendance for a full school day if the student is in attendance at the designated attendance center for more than 50% of the student’s designated daily time.  For students being served in off campus settings such as homebound, the student will be considered in attendance for a full day, if the student completes the materials necessary to progress toward meeting the goals and objectives as specified in the IEP.

Students will follow the absentee policy for their home district.  Typically, unless otherwise specified, students can be excused by parents.  Students absent from school will be considered unexcused if, they do not attend school and parents have not excused them or if they leave school without permission and do not return.

Extracurricular Activities

The school of enrollment for the student will make the determination as to whether the student will be allowed to participate in local extracurricular activities.  The Second Chance Program will not provide any extracurricular activities as part of its curriculum.
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